EBANKING TRANSACTION EXPORT

INSTRUCTIONS UNITED PRAIRIE
BANK

1. Login to United Prairie Bank’s eBanking program
2. Click the account number hyperlink

3. Click on“Transactions”

4. Choose “Export Transactions”
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5. Choose a Cycle from the dropdown list OR enter a date range in the “Date:” boxes
6. Choose the “Export Format:”
7. Click “Export”
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8. Click“Save”

9. Choose a location to save the file.
10. Enter the desired file name into the “File Name:” field
11. Click“Save”

12. To import the transactions into a personal finance software program, please refer to the
tutorial or help function within the program.
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